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Steps for creating a new post on the OER Growers
blog

Go to http://blog.agroknow.gr/

Log in using your username and password
View the Dashboard on your screen

Add a Title and Text

Insert media and/or upload images in your post
Categorize your post

Add Tags to your post

Save and Preview

Publish your post
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Creating a new post on the OER Growers blog

1. Go to http://blog.agroknow.qgr/

2. Log in using your username and password - Legin

Username

Password

[FI1Remember Me Log In

3. You should be able to see the Dashboard on your screen.

In order to create a new post, click on New.
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4. Add a Title and the text of your post in the corresponding areas.
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How to grow tomatoes

Permalink: hitp./iblog.agroknow.ar/?p=27
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5. Insert media and/or upload images in your post.

Use CTRL + Click on the following links to find guidelines on:

How to edit text
How to upload media

6. Categorize your post by selecting one or more of the categories
displayed on the right hand side menu

Using Categories for your post is useful as it helps organising the information on the
blog, making it easier for readers to find what they are looking for.

Categories

All Categories Most Used

[ OER Growers
[C] Cucumbers
[[1Recipes
[ Tomatoes

[l Uncategorized




If you cannot find a relevant Category in the list, you will need to create a Category

yourself. In order to do this, click on:

+ Add New Category

Type the name of the new Category and select OER Growers from the drop down

menu ,Parent Category’.

+ Add New Category
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7. Add Tags to your Post

Tags are keywords that describe your post. Adding tags to posts is a useful feature that

helps users retrieve information on the blog.

Post Tags

Separate tags with commas

Choose from the most used tags

8. Check how your post will look like by clicking on the Preview

button

You can select Preview at any time during the editing process.

Publish

Save Draft

Status: Draft Edit

9. Publish your Post



In order to make your post visible on the blog, you need to select Publish.

If you are not ready to Publish it, select Save Draft, and return later to continue
writing.

You can delete it by Moving it to Trash.

Publish

Save Draft Freview

Status: Draft Edit

Yisibility: Public Edit

[] Publich immediately Edit

Move to Trash [ Fublish




Additional guidelines

How to edit text

Editing text on the Blog is easy especially if you are familiar with any word processor

software. Make sure you are using the Visual mode.
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By pressing on the last button Show/Hide Kitchen Sink, the menu will expand

offering more editing options.
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If you are not sure what a button does, you can simply hover over it and a description

will appear.
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Adding links to your text

In order to add links to your text, select a word in your text, click on the Insert/Add

link button and add a URL.
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Click on Preview to make sure the link is working. If you change your mind about
using this link, go back to Edit, highlight the word ,organic’ and select the Unlink
option.

How to upload media

The following menu is used for uploading/inserting images, videos and audio files to
posts.

Upload/Insert = & 2 o

Make sure you only you media that is licensed under Creative Commons, or other
licenses that allow their use. For more information about Copyrigth and licensing
go to: http://wiki.agroknow.gr/politics/index.php/Copyright

Inserting images

Select Upload/Insect media.
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Select the image to be uploaded.


http://wiki.agroknow.gr/politics/index.php/Copyright

Add Media

From Computer  From URL Media Library

Add media files from your computer

Select Files

You are using the multi-file uploader. Problems? Try the browser uploader instead.

Maximum upload file size: 8MB. After a file has been uploaded, you can add titles and descriptions.

After choosing the image to upload, describe it by completing the following fields.

Add Media
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Press Insert into Post ' In==rtinte 2ot jn grder to post your image.

In order to check how your image will be displayed, select Preview. Publish if at this
point you want to make your post publicly visible.

In case you upload an image but forget to Insert it in your post, press Upload/Insert
media button again and find your image in the Gallery.

All the images you upload are saved in your Gallery. The Gallery is also available in
the Media section from the Dashboard left side menu, where you can View, Delete or
Edit all the images you have uploaded.
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For additional help, contact: mada@agroknow.gr @
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